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Eligible School Bus Riders 

Students of Marshall Public Schools are eligible to be transported on school buses 
under the following criteria: 

1. Students in Early Childhood program are automatically eligible for Transportation to 
and from school. Transportation will be provided if student has a disability which 
requires accommodations. 

2. Students in grades kindergarten through 12th must live more than one mile from 
home to school one way. 

Transportation to schools outside the home school boundaries is the responsibility of 
the parents or guardians. Students attending day-care or baby-sitter facilities may be 
transported if such facilities have the same pickup and drop off locations within the one 
mile rule. 

Students who do not ride a bus on a regular route will not be transported on any bus at 
any time (except for unforeseen circumstances). 

  

BUS STOPS AND BUS SCHEDULES 

All regular school bus stops utilized to load and unload students will be established by 
school district's transportation office.. No stops may be changed or time schedules 
altered by school bus drivers without prior approval of the School District Transportation 
Department. 

All school buses must operate on a specific time schedule. These time schedules will be 
established by the end of the second week of school. Bus schedules are available at 
each school. Drivers are not expected to wait for students unless students are observed 
making a timely effort to reach the bus. Drivers will act as the judge in such cases. 

If buses are late in arriving at school, students are to follow the instructions given by the 
schools' administrators regarding tardiness. 

School buses will pick up students at assigned stops and will return students only to the 
same assigned stops. A student may be allowed to board or exit the bus at a different 
stop only upon presentation of a dated note from the parent/legal guardian. The note 
must be signed by the principal or other authorized school official. 



Students are to report to their buses as soon as schools are dismissed. Buses will wait 
no longer than 7 minutes. Once the entrance door is closed and the buses begin to 
move, drivers are not authorized to allow any additional students on the bus. 

If a parent/administrator wants a student off the bus (such as at school, prior to leaving) 
the parent/administrator must come to the bus and identify themselves before the 
driver can release the student. Parents are not allowed to enter the bus at any time. 
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Regulations for Transporting Instruments 

To assure adequate space for the safety of passengers, the State has directed all large 
musical instruments and other bulky, awkward, or dangerous items shall be banned 
from school buses. 

The following instruments WILL BE allowed on school bus daily runs: Flute, Piccolo, 
Trumpet, Cornet, Clarinet, Oboe, English Horn, French Horn, Mellophone, Bass 
Clarinet, Alto Clarinet, Trombone, Alto Sax, Tenor Sax, Bells (in case), Bassoon, Violin, 
Viola, guitar. 

The following instruments WILL NOT BE  transported on school bus daily runs: Tuba, 
Snare Drums, Cello, Saxophone, Baritone Sax, String Bass, Baritone, Contra Bass 
Clarinet. 

Suggested guidelines for loading and unloading from bus: 

1. Band students should load buses last and exit at stops after other students exit. 

2. Band students should make seating arrangements with bus drivers so that their 
instruments do not create a safety problem. 

All instruments carried by students should be under their control at all times and carried 
on the lap or between seats. The aisle should not be blocked at any time. No 
instruments shall be placed in the driver's compartment. 

Band Directors are aware of this list. If a child is going to have a problem with 
transporting their instrument, let the Band Director know before choosing an instrument. 

  

Bus Regulations Governing Students 



Student transportation is a privilege, not a right, extended to qualified students. 
Students who do not obey the following rules and regulations may have their 
transportation privileges revoked by Transportation Office /or school officials. 

1. Students should look both ways before crossing to the opposite side of the road. 

2. Students shall arrive at the bus stop five-ten minutes before the bus is scheduled to 
arrive. 

3. Students shall wait in a safe place, clear of traffic and away from where the bus 
stops. 

4. Students shall wait in an orderly manner and avoid causing destruction to area yards, 
homes, or fences. 

5. Students shall cross the street in front of the bus (8-10 feet) only after the bus has 
come to a complete stop and upon the direction of the driver. 

6. Students shall go directly to an assigned or available seat when entering the bus. 

7. Students shall remain properly seated and keep aisles and exits clear of books, 
equipment and musical instruments. 

8. Students shall not throw or pass objects on the bus or through bus windows. 

9. Students are permitted to carry objects and band instruments that can be held on 
his/her lap if there is sufficient room and if it will not jeopardize the safety of other 
students. 

10. Students shall refrain from the use of profane language, tobacco, alcohol, drugs or 
any other controlled substance on the bus. 

11. Students shall refrain from eating and drinking on the bus (including gum). 

12. Students shall not carry any kind of weapons, hazardous materials (such as glass), 
nuisance items (such as inflated balloons, assembled kites) and animals onto the bus. 

13. Students shall not miss-use pencils, pens or other sharp objects. Students shall not 
write or mark on seats or other bus equipment. 

14. Students shall respect the rights and safety of others. 

15. Students shall refrain from leaving or boarding the bus at locations other than the 
assigned stops at home or school. 



16. Students shall refrain from extending head, arms, and objects out of the bus 
windows. 

17. Students may not hitch rides via the rear bumper or other parts of the bus. 

18. Students' parent/guardian shall be held legally and financially responsible for 
malicious destruction on the bus, such as cut seats or broken windows. If there is 
damage done, the student responsible would not be allowed to ride until the damage is 
paid for. 

19. Students shall carry balls and any other athletic equipment in a zippered athletic bag 
(no plastic grocery bags) carried on the lap, between seats, or in a vacant seat. The 
aisle should not be blocked at any time. 

20. Students shall not be allowed to carry skateboards on bus due to the size.  
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Boarding and Unloading from a School Bus 

Many injuries occur during boarding and exiting, both drivers and students need to be 
especially careful during these two procedures. Parents, School Personnel and Bus 
Drivers need to instruct students in proper loading and unloading zone safety. 

Students must understand the following safety guidelines for the loading zone: 

1. Allow enough time in the morning to get to the bus without hurrying. Rushing causes 
carelessness, a major factor in accidents. 

2. Be a safe pedestrian when you walk to the bus. Whenever you cross a street, stop 
first and look left-right-left.  Keep looking until the road is clear. Once traffic is clear, 
cross the street, checking for any sudden traffic changes. 

3. At the stop, wait a safe distance from the roadway in an orderly fashion. Don't stray 
onto streets, alleys or private property. 

4. Wait for the bus to stop completely before trying to board it. Wait for the door to open 
before moving toward the bus. Then, board the bus carefully, using the hand rail. Once 
on the bus, find a seat quickly.  
  

When exiting the bus, students should understand the following safety steps: 

1. Do not block bus roadway; stay to the side; let bus pass. 



2. Wait for the bus to stop completely before getting up from your seat. 

3. Walk to the front door and exit, using the handrail. 

4. If you have to cross the street in front of the bus, walk 8-10 feet ahead of the bus 
along the side of the road, until you can turn around and see the driver. Then stop and 
wait for the driver's signals, walk across the road, keeping an eye out for sudden traffic 
changes. 

Don't cross until the driver signals that it's okay  to do so . 

5. Stay out of the danger zone (10 ft. area around the bus.) 

6. Cross the street carefully, looking left-right-left until you are safely across. Stay clear 
of the bus's rear wheels at all times. 

7. Do not cross behind the school bus. Cross 8-10 feet in front of school bus only.  
  

School Bus Driver Responsibilities 

Bus drivers appreciate good conduct and good citizenship. Cooperating with your bus 
driver will result in the safety of all who ride the school buses. The following regulations 
apply to School Bus Operations: 

1. Drivers may not transport any persons who are not students assigned to their buses 
while making regular routes, unless they have a note signed by the parent (or guardian), 
or school authority, and bus has not reached its capacity. Student must be a regular bus 
rider at school (eligible rider). 

2. Drivers shall provide safety instructions and emergency evacuation drills to all 
students on their buses. Loading and unloading procedures will be emphasized during 
the sessions. 

3. Drivers shall adhere to the established route schedules approved by the School 
Board and Transportation Department. 

4. Drivers must be on time at their assigned bus stops. The drivers are not expected to 
wait for students unless they are observed making a timely effort to reach their buses. 

5. Drivers are in full charge of students when they are riding the buses. In cases where 
teachers or school administrators are on the buses, they also are authorized to enforce 
student discipline. 
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Student Responsibilities 

 

1. Students who are required to walk to a bus stop should walk on the side of 
the road to their left facing traffic except on divided or multi-lane roadways.             

 

2. Students must be at their regular bus stop five to ten minutes prior to the 
scheduled bus pick up time.  Students will not be permitted to board or unload 
the bus at any location other than their regular stop. 

 

3. Students will exhibit safe and appropriate behavior when waiting for and 
boarding the bus. 

 

4. Students must follow the driver’s instructions while on the school bus. 

 

5. Students must remain seated and keep the aisles and exits clear. 

 

6. Students will occupy the seat assigned to them by the driver. 

 

7. Students are not allowed in the driver’s compartment while the bus is in 
motion. 

 

8. Students will not tamper with any equipment on the bus. 

 

9. Students will follow all bus rules that are posted on the bus and in the 
Parent/Student Transportation Handbook. 

 



10. Students will cooperate with the driver in keeping the bus clean. 

 

11. Students will not eat any food or drink any beverage while being transported 
to or from school. 

 

12. Students will not extend their hands, arms, heads or any objects through the 
bus window. 

 

13. Firearms, knives, explosives, breakable glass, or other dangerous objects are 
not permitted on the bus. 

 

14. Animals, except those animals authorized by an IEP or 504 Accommodation 
Plan, are not permitted on the bus. 

 

15. Items that may block the aisle or are unsecured will not be allowed on the 
bus. 

 

16. The use, possession or distribution of tobacco, drugs, alcohol, or any other 
controlled substance will not be permitted on the bus. 

 

17. Students and their parents/guardians shall be held responsible for any cost in 
which malicious destruction is done to the bus. 

 

18. The passengers will report damage to the bus to the driver. 

 

Principal Responsibilities 

 



The principal is responsible for implementing policies set by the School Board of 
Education and for promoting public understanding of and support for the transportation 
program.  Specific duties include but are not limited to: 

 

1. Students will receive transportation information regarding bus stops and times 
at registration. 

 

2. The principal or designees, in cooperation with the drivers, are responsible for 
enforcing discipline while students are being transported to and from school, 
as well as while they are unloading and loading. 

 

3. The principal/designee will be at the bus zone in the morning when students 
are unloading and in the afternoon when students are loading.  In the p.m. the 
bus driver will not be required to wait more than seven minutes (this time may 
be adjusted by the principal and director of transportation) after the dismissal 
bell has rung.  The waiting time for the school buses may vary at different 
schools at the request of the principal.  The principal/designee will ensure that 
students are not dismissed from school earlier than dismissal time since 
students will not be permitted to board the busses until dismissal time. 

 

4. Complaints regarding discipline on board a bus or problems with a bus driver 
will be referred to the Transportation Department by the principal/designee. 

 

5. Notes from parents authorizing the bus driver to drop off their son/daughter at 
a point other than his/her regular stop will be handled on an individual basis 
by the principal.  If authorized by the principal, his or her signature must be on 
the note noting approval and given to the bus driver. 

 

6. The transportation department will send copies of School Bus Incident 
Reports to the principal as they occur.  The principal/designee should discuss 
with the student, his/her behavior on the bus. 

 



7. If a student is involved in a serious infraction on the way to school, the 
student will not be allowed to ride the bus home.  The principal/designee will 
notify the parent of the infraction and suspension of transportation. 

 

8. All requests for school bus schedule changes should be submitted to the 
Transportation Department. 

 

Parent or Guardian Responsibilities 

In order to ensure a safe ride to and from school by their child, 
parent’s/guardian’s responsibilities include the following: 

1. Parents/guardians are expected to encourage their children to learn and obey 
the school bus safety rules and to exhibit appropriate student conduct as 
described in all district documents pertaining to student transportation. 

    

2. Parents/guardians are responsible for instructing their children about their 
assigned bus stop and advise them to leave the bus only at their assigned 
stop. 

 

3. Parents/guardians are responsible for seeing that their children are at the 
assigned stop five to ten minutes before the scheduled arrival of the bus. 

 

4. The MPS may hold parents/guardians of students responsible for any 
observed acts of vandalism of private property on the bus or at the bus stop 
location caused by their children.  Restitution may be pursued by law 
enforcement agencies. 

 

5. Parents/guardians will not be transported to or from school on school buses.  

 



6. Parents/guardians who have problems regarding transportation are not to 
delay the driver.  They should call the school transportation office regarding 
these matters. 

 

Parents/guardians of students who have been approved for Modified 
transportation services will: 

1. Cooperate in the completion of the Marshall Public Schools transportation 
form by providing alternate phone numbers and addresses of responsible 
persons to be contacted in case of an emergency such as illness, injury, or 
abbreviated school day due to inclement weather or other unusual 
circumstances.   

                                                                             

2. Allow at least three to five working days concerning any changes in pick-up 
and/or drop-off locations.  The driver is not allowed to change or modify a bus 
route without expressed approval from the transportation office. 

 

3. Have the student ready to board the bus at the assigned pick-up time. 

 

4. In the event  the student does not plan to attend school on a given day, the 
parent/guardian will: 

 

a. notify the transportation provider in advance 
b. signal the bus when it arrives at the student’s pick-up location 

 

5. Cooperate by ensuring students have clean diapers if they are not toilet 
trained and that colostomy bags are not filled to capacity before boarding the 
bus.  Transportation will not be provided for students who are soiled or have 
full bags before boarding the bus. 

 

6. Transport their student when exceptional situations arise and call for a 
deviation from established bus service or in the event of a bus suspension. 



 

7. Make arrangements to have a responsible person meet the bus when it is 
indicated on the Marshall Public Schools transportation form that a student 
cannot be left unattended. 

 

Do Not Resuscitate Requests 

If parents/guardians request to withhold life-saving techniques in the event of a 
respiratory or cardiac arrest suffered by a severely impaired or terminally ill 
student, the request will be honored. The school district must have a written 
document signed by the parent’s/guardian.  The following procedure will be used: 

 

1. The Marshall Public School District will provide the transportation 
provider with copy of the Do Not Resuscitate (DNR) letter. 

 

2. The transportation provider will instruct the bus driver and attendant of 
the instructions by the parent’s/guardians. 

 

3. In the event the student stops breathing on the bus, the following will 
occur: 

 

a. The bus driver will call dispatch and notify the transportation 
provider. 

 

b.  The bus driver will secure the school bus in an area where        
students can be managed in a safe and orderly manor. 

            
   

 

Disciplinary Procedures 



All school bus drivers have been supplied with School Bus Incident Report To Parents 
forms which reflect the rules of student conduct. Students can be disciplined for the 
following actions:  

1. Improper Boarding/Departing Procedures 
2. Bringing articles aboard bus of injurious or objectionable nature 
3. Throwing objects in/out of or at bus 
4. Failure to remain seated properly 
5. Fighting/Pushing/Tripping 
6. Refusing to obey driver 
7. Lighting matches/smoking on bus 
8. Spitting/littering 
9. Unnecessary noise, especially at all railroad crossings 
10. Tampering with bus equipment 
11. Rude, discourteous and annoying conduct 
12. Destruction of property or vandalism 
13. Other behavior relating to safety, well-being and respect to others 
14. Eating and/or drinking on the bus (including gum) 

If students choose to break a rule, the bus driver through the School principal/ resource 
officer and Transportation Office will use the following disciplinary actions:  
   

Bus Conduct 

Any offense committed by a student on a district –owned bus or contracted bus will be 
punished in the same manor as if the offense had been committed at the student’s 
assigned school. In addition, bus-riding privileges may be suspended or revoked. 

 

The School District will make every effort to notify parents/guardians of the suspension. 
Students will be given a copy of the Bus Incident Report to give to their parents the 
afternoon prior to the suspension. (Suspensions are from school year to school year 
and not calendar year.) 

  

Severe Disruption 

The following inappropriate and dangerous behavior will result in automatic suspension 
of transportation privileges and possible notification to law enforcement:  

1. Physical harm to any student 
2. Physical harm to the bus driver/bus attendant 



3. Physical damage to the bus or school property 
4. Going out emergency back door 
5. Incidents with fire 
6. Carrying of any item considered a weapon (gun, knife, etc.) 

In addition to the suspension of transportation privileges, criminal charges may be taken 
and may result in an arrest. Parents/Guardians may also be held responsible for 
malicious destruction of buses. 

  

Video Cameras 

Video cameras may be used onboard school buses to help monitor bus activity. The 
video will not be distributed to anyone other than the school, transportation provider, or 
MPS School Resource Officer and Transportation Department. 

  

Lost and Found 

Items left on bus will be held for one month at the Marshall Public School Administration 
Building in the School and Transportation Department. After the one month period, 
items will be discarded. Perishables will be discarded immediately. 

  

Contacts 

Marshall Public Schools 
Transportation Office 
805 S Miami 
Marshall Mo 65340 
(660)886-2244  

Craig Thompson: Transportation Director  
 

 


